Family Access Users’ Guide
1. To enter Family Access, click the Family Access icon on the Peoria District 150 website
(www.psd150.org).

2. Enter your username and password. Click Sign In.

3. The Main page has information organized on Tabs along the left hand side. In the middle of the
screen, you will have access to view current new feed items as well as messages regarding Parent
University, school functions, sports schedules, Updates & Newsletters, etc. Towards the right hand
side, Upcoming Events will be listed. District Links are listed towards the upper right hand corner of
the screen.
District links will display
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4. Email Notifications can be accessed by clicking on the My Account hyperlink towards the upper
right hand corner of the screen. This option allows you to change your notification options regarding
high and low scores on assignments. It also allows to you to choose how often you would like to
receive progress reports for your student(s). Within this area, displayed is general information
pertaining to you as a parent/guardian.

5. Under the Family Access logo and icon on the upper left side of the page, you will notice a list of
options. Click the individual options to navigate through your student(s)’ information. If you have
more than one student attending District 150, the drop-down menus at the top of the page will enable
you to switch between them. At the bottom of the Calendar page, you will be able to choose the
options you would like to appear on the calendar.
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6. The Skylert option allows you to set up your notifications and how you would like to receive them
for each student.

7. The Gradebook option allows you to view your student(s)’ grades as they are entered by their
teachers. You are also able to navigate between progress report and report card periods.
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8. The Attendance option allows you to view tardies and absences (both excused and unexcused). The
right hand side has charts that can be viewed by period or by day.

9. The Student Info option allows you to view your child’s general information. It provides
information on current address, phone number, guardian, emergency contacts, etc. There is a
‘Request Changes for xxxxx’ link where you can request changes to student information.
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10. The Food Service option allows you to view your student(s)’ daily lunch purchases and make
online payments to food service.
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child’s account.

11. The Schedule option allows you to view your child’s schedule. It provides information on the
course, the time and days of the week the course is taken, and the course teacher. You can also print
your student’s schedule if desired.

12. The Test Score options allows a parent to view how students did on tests such as ISAT, NWEA,
PSAE, etc. If you click on ‘Show Scores,’ you will have a detailed description of how students tested on
specific areas.

13. The Fee Management option allows you to view your student(s)’ fees. It also enables you to view
previous payments made to the account and to make online payments to fees that your student may
have.
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14. The Portfolio Options allows you to view electronic attachments that have been posted. These
vary between school to school.

15. The Login History Options allows you to view the detailed description of your login history such as
date, time, IP address, etc. If you click on the ‘View Areas’ hyperlink, you can see tabs that were
accessed during that login timeframe.

These are a few of the options Skyward offers parents/guardians. If you have any questions regarding
these options or other options Skyward offers, please contact the Research Department at Peoria
District 150 at phone number 309-672-6761.

